ON LINE REGISTRATION
1. Register Student for Apprenticeship Program 

a. See Adriana 

2. Set Student up in Banner 

a. Fill out NEIT Form at http://www.neitcti.com
b.  Once NEIT receives the form info, MC Dean will authenticate and approve the employee as a student. 
c. A Login and Password will be created.     

3. Populate the student in the class they are to be enrolled in 

a. NEIT will do this in the beginning 
b. Set up a log with each students access codes for Orientation    

4. Set Student up in Contren Connect

a. Order the Trainee Text & Code 

i. Follow MC Dean Policy for ordering Texts for Classes 
b. Order the Trainee Access Code  Only  
i. Go to http://oasis.pearson.com 
ii. Enter User ID & PIN
iii. Click “Place an Order” Tab at the top of the page 

iv. Click “Quick Order”

v. Enter ISBN & Quantity 
vi. Click “Buy”

vii. Click “Checkout” (top of page)

viii. Click “Continue” (bottom of page)

ix. Click “Ok” 

x. Review Information 

xi. Click “submit Order”

xii. Print Page for file 

c. Retrieve Codes from Oasis Site(access to the trainee code w/n 48 Hours )

i. Go to http://oasis.pearson.com 
ii. Enter User ID & PIN

iii. Go to my “Oasis Page” (top right in heading)

iv. Go to View E Access Codes

v. Enter Purchase Order #
d.  Fill in log with each students access codes for Orientation    

e. Populate the student in the Contren Connect eBook   with the same access codes as Bb.       
5. Inform student of Orientation Date    
